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The Productivity Report outlines the number of appointments you had and the total time spent completing the

appointments.

Generate a Productivity Report
1. Select Reports > Productivity Report.

2. Select the desired filters to filter by date, provider, office, exam room, appointment profile, appointment

status, and billing status

3. (Optional) Select the Include Rescheduled, Cancelled, No Show Appointments and/or Include future

recurring appointments checkboxes to include these types of appointments in the results.

4. Select Update Filters.

5. Select Export to File to export a CSV file.

The generated report appears in the Message Center when complete.


