Edit Basic Office Information
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You can update office details such as the office name, address, phone number, exam room information, and office
hours in the Basic section of the General Management Offices page.

Edit the office's basic information

1. Select Account > Practice Management > General Management > Offices.

2. Select View for a specific office to open the Basic section for that office.
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2. Select Edit to open the Edit Office side panel.
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3. Make your changes and select Save Changes.
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Used in HCFA box 32 and UB04 box 2.

Leave it blank if the same as the office name.
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